NATIONAL JEWISH POSITION DESCRIPTION

I.
JC  8360  JOB TITLE  ASSOC DIR/REGIONAL DEV.-N.Y.      DATE   1985   


FUNCTION    DEVELOPMENT       DEPARTMENT     DEVELOPMENT            

II.
PURPOSE AND SCOPE


To plan, organize and implement special fundraising events to generate donations and to cultivate and solicit other donors, including major donors, planned giving prospects and capital fund donors for NJH/NAC.  To train and guide work of staff and to develop regional strategies and plan and monitor budgets.


III.
SPECIFIC DUTIES


1.
Plans and organizes special events, including testimonial dinners and obtains volunteers, facilities, supplies, etc. as required.



2.
Recruits, trains, supervises, evaluates and terminates staff.



3.
Develops strategy for L.A. regional fund development and identifies goals for implementing the strategy with donors and prospects in the region.  Develops regional office budget and is responsible for budget compliance.



4.
Researches present and prospective donors, including major gifts prospects, to determine philanthropic capacity.



5.
Cultivates donor relationships through phone, written (letters, applications, proposals, written materials, etc.) and/or personal contacts.  Follows up to finalize donations.



6.
Serves as NJH/NAC regional representative and spokesperson for development, marketing and public affairs purposes.
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IV.
FACTORS:
1-SCOPE OF INTERACTION:  Multiple cost centers

2-REPORTS TO (TITLE):  Dir/Development

3-AMOUNT OF SUPERVISION RECEIVED:  Monthly

4-DIRECTION OF STAFF (TOTAL NO. OF DIRECT AND INDIRECT REPORTS):  1-10

5-FORMAL EDUCATION:  Bachelor's in Marketing, Communication, or Liberal 

Arts

6-JOB EXPERIENCE (TYPE & TOTAL AMOUNT BEYOND FORMAL EDUCATION):  5 to 7 

yrs in various facets of fundraising

SPECIAL SKILLS:  Excellent presentation, communication, sales and managerial ability

CERTIFICATION OR LICENSURE REQUIRED:  None

7-DISCRETION/JUDGMENT REQUIRED:  Broad procedures

8-PLANNING (TIME ON JOB SPENT IN PLANNING):  1/3 to 2/3

9-SCOPE OF ACCOUNTABILITY:  Program/small cost center

10-FISCAL YEAR DOLLARS UNDER COST CENTER SIGNATURE AUTHORITY OF THIS 

POSITION:  $500,000 to $1,000,000

11-PATIENT/PUBLIC CONTACT (TIME ON JOB SPENT IN PATIENT/PUBLIC CONTACT):
Over 2/3

12-WORKING HAZARDS (LIST SPECIFIC ONES):  None

13-PHYSICAL DEMANDS (INDICATE STANDING, STOPPING, BENDING, TWISTING, 

POUNDS TO BE LIFTED, ETC.):  Some, requiring extensive travel

